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Expand and collapse all ... 80

Start working on aproc urement project

There are three ways to start working with a project:
1 Creating a new project
1 Opening a recently used project listed inthe YRecent Procurement Project 3ist
1 Opening an existing project not listed in the YRecent Procurement Project 3ist

Create new procurement projec t
5H>?L %/ J?H Lslat GANR-CHFRBE NB2ZI<ONNRIGH® HBE.Y? 1 =; N?:
the bottom right of the window. This will open  the File Explorer.

Open Recent Procurement Project

Open Recent

Settings

ProTendering will | Open from Folder

expire on
2022-01-31.

Choose where to save your file and then name your file. # FC=E %3 ; P? %-
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< =
@) Save s b
4 || « Documents » ProTendering v | O O Search PraTendering P .
Organize * New folder Bz - (7] Tt roJeCt
MName Date modified Type (o]
3 Quick access
@ ExampleProcurement.pt 12/14/2020 12:45 PM PTFile
< Creative Cloud Files
@ OneDrive - Personal
[ This PC
¥ Network
w
< >
File namel Ity Praject I "|
Save astype: | Protendering Project (pt) (.p0) v Open from Folder
~ Hide Folders
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You have now created a ProTendering file on your computer and the project opens.

& | Project Profile ¢ Documents & Price Lists Summary 8 REQ Tender Import B Tender Evaluation > Result Summary

My Project

Select a date SEK

Purchaser Profile

Reset Apply

You can now fill in the following fields of your choosing:

l

1

Project name

o0 This field is mandatory and will be visible in the tender form.
Project number

o0 This field is optional and will not be visible in the tender form.
Project members

o This field is optional and wil | not be visible in the tender form.
Answer date

o This field is optional and will be visible in the tender form.
Currency

o0 This field is optional but will be visible in the tender form.
Purchaser profile

0 These fields are optional and will be visible in the tender form.

Additional Information
0 This field is optional and will not be visible in the tender form.

ProTendering ™ is a trademark owned by Procurement Systems of Sweden AB
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@ My Project - o ®
File
§ ] Project Profile ¢ Documents & Price Lists ~ [SP Summary & RFQ #{F] Tender Import [ER Tender Evaluation > Result Summary
Project Name -
| My Project |

Project Number

Optional field |

Project Members (Optional)

Here you can write names and contact info for internal use |

Answer Date (Optional) Currenc

11/15/2021 | |SEK -|

Purchaser Profile

Full Name

Under purchaser profile you write your contact information and this information will be exported to the tender form. |

Email Phone Number

Address1

Address2

City Zip Code

Country

Extra

Additional

Do not forget to click %2 pply %10 save your entries!

Extra

Additional Information
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Open a recently used procurement project
) H Y%/ J?H 27 sta&tHhiésa, clitkon MoBrdesired project in the Y2 2cent
JLI =OL?G?HN JLID?=N% FCMN ; H> NB? JLID?=N QCFF |

@ ProTenderi

o Open Recent Procurement Project

Open Recent

Settings

AB Testupphandling
Last update: 2020-12-16. Created: 2020-12-16. Path: C:\Users\

Demo project Fences and gates
Last update: 2021-11-15. Created: 2021-11-08. Path: C:\Users\

Open from Folder
ProTendering will

expire on
2022-01-31.

Open an existing procurement project not listed in the recent project list
YH %/ J?H 2?2=?-BN#W>CHB?NB2 ERFR@NE NB? <3NMRNI H, N7 3 ?CH C
the bottom right corner  of the window.

@) ProTendering 0.2.4.0 Closed Beta - m]

Open Recent Procurement Project

Open Recent

Q5

Settings

ProTendering will Open from Folder

expire on
2022-01-31.
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This will open the File Explorer. Bro wse to your ProTendering project file (.pt) and select
Yol 3?2 HY-

Name Date modified Type ~
3+ Quick acces:

@ ..pt 12/14/2020 12:45 PM PTFile
@ Creative Clot ) ExampleProcurement.pt 12/14/2020 12:36 PM PTFile
& Onelrive - P (2) extra.pt 27 012:43 PM PTFile
[ This PC I
o Network

v
>
ProTendering Project (.pt) (*.pt) v ling Open from Folder
Qpen I

<

£

File name||.”.pt

Cancel

Setting up d ocuments and price lis ts

The next stepistosetupthe <; MCM @I L SI OL N?H>?L @ LG- 5H>?L

¢ OLC=? , CMNM% SI1 O CGJILN ;H> =L?; N? NB? JLC=? F
going to be used in the procurement. ProTendering supports imports of demand

documen ts in the formats .docx, .doc and .pdf and price lists in the format .xIxs.

Import demand document
On the top half ofthe screen cFC=E %) GJI LN $?2G; H> $| th©ORB& HN3¥%- 4 BC
Explorer.

@ My Project

Filz

E::l Project Profile @ Documents & Price Lists Summary & RFQ

Import Demand Document Create Demand Document Export Price List Template

Create Functional Demand Document

Import Policy & Regulatory Document

Create Price List

Create Policy 8 Regulatory Document

Expand All  Collapse All
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I =; N? SI OL

@C F ? Allpwéd forthdis? déMdoéx/ .do@ dAd.pdf.

@ My Project
@ Open

0N <« Desktop » PT » v O S Search
Organize « MNew folder =~ [ o List Template
MName Date modified Type
7 Quick access
@ Demo requirement - Functional demand...  11/6/2021 4:33 PM Microsoft Word D...
& Creative Clol @ Demo requirement specification 1 Fence...  11/6/2021 £:41 PM Microsoft Word D...
& OneDrive - P @ Demo requirement specification 2 Gates.... /2021 8:41 PM Microsoft Word D...
@ Demo requirement specification 3 Entran...  11/6/2021 £:42 PM Microsoft Word D...
[ This PC
|_j MNetwork
£ >

File nam

‘Word Document (.doc, .docx) (*.doc;*.docx)
PDF file (.pdf) (*.pdf)

910 B; P? HI Q CGJILN?> NB?

@CF?
% MB | QvEhapplicable synonyms ,have been sorted into either the shall or should

demand type for further handling

Should demands have four levels of importance:
71 Critical

Important

1
1
9 Less important

Create Policy & Regulatory Document

Expand All  Collapse All
1 Demo requirement specification 1 Fences

“ Section Demand Statement

Attachments  Comment  Attachment
Required  Required
4 1.1 Chapter 1 General requirements
#1141 Sl units shall be used.

“1.1.2 Chapter 1.1 Fences

#1121 It s critically important to have high fences, therefore minimum height should be 3 m.

#1122 Its very important to secure the fences towards intruders, therefore it should not be possible

for @ man to cut the fence open with manual tools.

“1.1.3 Chapter 1.2 Barbed wires
21131 Fences should thersfore be equipped with barbed wire.

#1132 Barbed wire should be minimum 30 cm in height, this is an important demand.

< 1.1.4 Chapter 1.3 design

#1141 A less important demand is that the whole fence should be green.

H>

FF M?HN?H=2?WV

Very important, this is the default level all imported demands are set to

Demand
Type

Resp

Shall Demand

Should Demar

Should Demar

Should Demar

Should Demar

Should Demar
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Create demand document
On the top half of the screen cFC=E Y%#L ?; N? $?2G; H> $1 =0G? HN %-

@ My Project

File

:] Project Profile @ Documents & Price Lists Summary & RFQ Tender Import

Create Functional Demand Document

Create Demand Document

Expand All  Collapse All

In the dialog window, nameyour >? G; H> >1 =0G? HWdd%H> JL? MM %

) My Project - o X

Create Demand Document

Created demand doc

You have now created a demand document and can add demand chapters  and demands
manually, in order to create a full demand document .

Import Policy 8 Regulatory Document Create Price List
Create Policy & Regulatory Document

Expand Al Collapse All

1 Demo requirement specification 1 Fences
Section Demand Statement Attachmen

2 Created demand doc
Section Demand Statement Attachmen

ProTendering ™ is a trademark owned by Procurement Systems of Sweden AB
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Add demand chapter

Note that you need to have a demand document to add demand chapters.  Right-click on
NB? >?2G; H> >1 =0G?HN SI O Q; HN NI ;>> ; =B; JN?L NI

) My Project - [u] X
File

& | Project Profile Documents & Price List Summary & RFQ Tender Import Tender Evaluation Result Summay
ry P ry

Import Demand Document Create Demand Document Export Price List Template
Import Price List Create Functional Demand Document

Import Policy & Regulatory Document

Create Policy & Regulatory Document

Expand Al Collapse All

1 Demo requirement specification 1 Fences
;

Section Demand Statement Attachments Comment Attachment Demand F
Required  Requied  Type
2 Created demand doc
Se 'Add Chapter Demand Statement Attachments Comment  Attachment ~ Demand F
Required  Requied  Type
'Add Demana
Rename
Delete

)H NB? >C; FI A QCH>1 Q- H; G? SI OL =B; JN?L ;H> JL?M

) My Project - o X

Add Chapter

Created demand chapter

You have now created a demand chapt er. Note: you can add sub -chapters by right -
=FC=ECHA I H ; =B; JN?L ;H> =FC=E %! >> =B; JN?L %-

ProTendering ™ is a trademark owned by Procurement Systems of Sweden AB
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Rename demand document or demand chapter
Double-clickorright -=FC=E ; H> =FC=E %2?H; G?% I H NB? >1=0G?
rename.

) My Project — o X

File

D Project Profile ‘/f) Documents & Price List Summary & RFQ Tender Import @1 Tender Evaluation Z Result Summary

Import Demand Document Create Demand Document Export Price List Template
Import Price List Create Functional Demand Document
Import Policy & Regulatory Document Create Price List

Create Policy & Regulatory Document

Expand Al Collapse All

1 Demo requirement specification 1 Fences
F

Section Demand Statement Attachments Comment Attachment ~ Demand F
Required  Required  Type
2 Created demand doc
Se Add Chapter Demand Statement Attachments Comment Attachment  Demand F
Required  Requied  Type
Add Demand
Delete

Inthe pop-upchange NB? H; G? ; H>. =FC=E %3, P?%

@ My Project - [u] s

{ Rename Demand Document #2
1
']

| Created demand doc

Cancel

Edit Chapter #2.1

Created demand chapter

ProTendering ™ is a trademark owned by Procurement Systems of Sweden AB
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Delete demand document or demand chapter
Double-click orright -=F C=E ;
delete.

H>

=FC=

E %$?F?N?%

) My Project

File

In the pop-0OJ

§ ] Project Profile

‘/f) Documents & Price List

B summaryareq

3{Z] Tender import

Import Demand Document Create Demand Document Export Price List Template

Import Price List

Import Policy & Regulatory Document

Expand All

1 Demo requirement specification 1 Fences
b

Collapse All

Section

2 Created demand doc

Sed

Add Chapter
Add Demand
Rename

Delete

=FC=E

Create Functional D

and Document

Regulatory Document

Demand Statement

Demand Statement

Attachments

Attachments

9 ? M%a-

@l Tender Evaluation

Required  Required

Required  Required

Comment  Attachment

Comment  Attachment

> Result Summary

Demand R
Type

Demand  F
Type

@ My Project

File

& | Project Profile

Import Demand Document

ﬁ Documents & Price List

Ep summayareq

Import Price List Create Functional Demand Document
EETTTT—— |
Create Policy & Regulatory Document

Confirm Deletion

You cannot undo this action, Are you sure you want to delete this dacument?

4 2.1 Created demand chapter

Here is were you write the demand

#2111

Tender Import

Create Demand Document Export Price List Template

@ Tender Evaluation

> Result summary

[ —— ——

Ifyou are goir

Requied  Required

)

Type

Should Demar

H NB?

> |

ProTendering ™ is a trademark owned by Procurement Systems of Sweden AB
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Add demand
Note that you need to have a demand document to add a demand . Right-click on the
demand document or the demand chapter S1 O Q; HN NI D> > >?2G; H>
demand % -

1Demo requirement specification 1 Fences
! Section Demand Statement Attachments Comment Attachment Demand R
Required  Required Type
2 Created demand doc

Se

Demand Statement Attachments Comment ~ Attachment ~ Demand R

Add Chapter
Required  Required i
Add Demand q ; vpe

Rename

Delete

A dialog window with open and you can now fill in the following information:
1 Demand statement
o The actual demand

Description
o]

Attachment from supplier

Attachments

Paragraph

Comment from supplier

=

=A =4 =4 =4

You will be also asked to select importance level:
Shall demand

Should demand, critical

Should demand, very important

Should demand, important

Should demand, less important

=A =4 =4 =4 =4

Ony%$?G; H> 3N; N?G?HN3%¥% ; H> %) GJI LN; H=? |, ?P?F%
are optional.

ProTendering ™ is a trademark owned by Procurement Systems of Sweden AB
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@ My Project - [m]
File

'ﬂ Project Profile 0 Documents & Price List @ Summary & RFQ E Tender Import ‘ Tender Evaluation z Result Summary

Import Demand Document Create Demand Document Export Price List Template

Demand Statement A

B Here is were you write the demand ‘

Description (optional)

R
Write here if you want to further explain, mainly used for imported documents ‘

Attachments

If you are going to attach files related to this demand, write the name of the file here

(’ Comment from Supplier Required

Comment Instruction

‘ If you want the supplier to leave a comment on the demand, write your question or requirement here ‘

() Attachments from Supplier Required

Attachment Instruction

If you want the supplier to leave a comment on the demand, write your question or requirement here ‘

Paragraph

If your is from a di i ing the paragraph can give you context, mainly used for imported documents ‘

O Shall Demand, Mandatory
O Should Demand, Critical

@ Should Demand, Very Important
O Should Demand, Important

O Should Demand, Less Important

7B?H S10 ;L? >IH?- JL?MM %! >>%- )@ SI O Q; HN NI

¢

2Q%- 4BCM QCFF ;>> NB? >?GHH¥% QEH>IQ2H

U Should Demand, Less Important

ProTendering ™ is a trademark owned by Procurement Systems of Sweden AB
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Edit demand
Double -click or right -click on the demand you wanttoedit andcBIl | M? % %> CN %-
@ My Project
File

Eﬂ Project Profile @ Documents & Price List Summary & RFQ Tender Import @

Expand Al Collapse All

1 Demo requirement specification 1 Fences

! Section Demand Statement Attachments

2 Created demand doc

Section Demand Statement Attachments C

4 2.1 Created demand chapter

#2.1.1 Dl rite the demand If you are goir
Delete

A dialog window will open and you can now edit your demand. When you are done, press
%3 ; PIfyéa-want more information aboutthis QCH>1 Q- FI I E ; N NB?
> ? G; HBy3licking "Save & Next" you will automatically open the next demand for

editing.

M? =NClI

&) Demo project Fences and gates

Edit Demand #1.1.1

Sl units shall be used.

ProTendering ™ is a trademark owned by Procurement Systems of Sweden AB
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Create and import policy & regulatory document (P&R)

Policy and regulatory documents are treated the same way as demand documen  ts. Shall
and should demands are handled the same way but are available as a separate class of
documents in order to make the RFQ clearer. Policy and regulatory documents can be

used for regulations on the tender process, environmental standards, security standards,
contracts, and alike. For more information, look at the sections for regular demand
documents.

Onthetop half| @ NB? M=L??H =FC=End2CNBCFL;, NAHALS? ;$N ?= A ?FHIN=E
%) GJI| LNan62 FEGK; NI LS $1 =0OG? HN%-

551'] Project Profile @ Documents & Price Lists Summary & RFQ Tender Import @ Tender Evaluation Z Result Summary

Import Demand Document a ume Export Price List Template

Create Functional Demand Document
Import Policy 8 Regulatory Document

Create Policy & Regulatory Document

Expand Al Collapse All

ProTendering ™ is a trademark owned by Procurement Systems of Sweden AB

18 of 81



@ Profendering Manual v 03.0

2021-11-17

Create functional demand document

Functional demands are a type of demands that the supplier cannot self-score on. The
supplier will be asked for information or other facts to be evaluated. They have to be
evaluated by the purchaser who give s each supplier a score point from 0 to 5 depending
on performance.

Onthetop half| @ NB? M=L?7?H =FC=E »%#L?,; N? &OH=NCIH; F $7?

& ] Project Profile @ Documents & Price Lists Summary & RFQ Tender Import [BR Tender Evaluation > Result Summary

Export Price List Template

Create Policy & Regulatory Document

Expand Al Collapse All

In the dialog window name your demand document atidkGAdck P

@ My Project - m] X

Create Functional Demands Document

Intruder protection - functional demands

You can now add functional demands.

ProTendering ™ is a trademark owned by Procurement Systems of Sweden AB

19 of 81



@ Profendering Manual v 03.0
2021-11-17

Rename func tional demand document

Double-clickorright -=FC=E ; H> =FC=E %2?H,; G?% I H NB? @OH=NC

rename.

) My Project - [u] X
File

& | ProjectProfile 2 Documents & Price List Summary & RFQ Tender Import B Tender Evalustion > Result Summary

Import Demand Document Create Demand Document Export Price List Template
Import Price List Create Functional Demand Document
Import Policy & Regulatory Document Create Price List

Create Policy & Regulatory Dacument

Expand Al Collapse All

1 Demo requirement specification 1 Fences
5

Section Demand Statement Attachments  Comment  Attachment ~ Demand R
Required  Required Type
2 Demo requirement specification 2 Gates
Section Demand Statement Attachments  Comment  Attachment ~ Demand R
Required  Required Type
3 Demo requirement specification 3 Entrance process gates
Section Demand Statement Attachments  Comment  Attachment ~ Demand F
Required  Required Type
I 4 Price Fences & Gates
5 Contract Orgalime
L Section Demand Statement Attachments  Comment  Attachment ~ Demand F
Required  Required Type
< 6 Intruder pr ; ot ds
Add Functional Demand
Section mportance Detailed Description Attachments Comment Instruction Attach
Rename
Delete
Export
< >

Inthepop-up=B; HA? NB? H; G? ; H> =FC=E %3; P?%

2 My Project — [m] X

- Rename Func Demand Doc #6

Intruder protection - functional demands

—

ProTendering ™ is a trademark owned by Procurement Systems of Sweden AB
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Delete functional demand document

Double-clickorright - =FC=E ; H> =FC=E %$?F?N?3% | H NB? @OH=NC

rename.

) My Project - [u] X
File

D Project Profile ‘@ Documents & Price List E’ Summary & RFQ E Tender Import @l Tender Evaluation Z Result Summary

Import Demand Document Create Demand Document Export Price List Template
Import Price List Create Functional Demand Document
Import Policy & Regulatory Document Create Price Lis

Create Policy & Regulatory Dacument

Expand Al Collapse All

1 Demo requirement specification 1 Fences

Section Demand Statement Attachments  Comment  Attachment ~ Demand R
Required  Required Type
2 Demo requirement specification 2 Gates
v Section Demand Statement Attachments Comment Attachment ~ Demand R
Required  Required Type
3 Demo requirement specification 3 Entrance process gates
Section Demand Statement Attachments  Comment  Attachment ~ Demand F
Required  Required Type
I 4 Price Fences & Gates
5 Contract Orgalime
L Section Demand Statement Attachments  Comment  Attachment ~ Demand F
Required  Required Type
< 6 Intruder pr ; ot ds
Add Functional Demand
Section portance Detailed Description Attachments Comment Instruction Attach
Rename
Export
< >
= = %9 3
Inthepop-OJ =FC=E %9? M%-
2 My Project — [m] X
File
& | ProjectProfie (% Documents & Price List (S} Summary & RFQ Tender Import [ER tender Evaluation > Result Summary

Import Demand Document Create Demand Document Export Price List Template
Import Price List Create Functional Demand Document

Create Policy & Regulatory Document

Confirm Deletion

You cannot undo this action. Are you sure you want to delete this document?

[ —— ——

Required  Required Type

4 2.1 Created demand chapter

211 Here is were you write the demand If you are goir o 4 Should Demar

ProTendering ™ is a trademark owned by Procurement Systems of Sweden AB
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Add functional demand
Note that you need to have a functional demand document.  Right-click on the document
SI O Q; HN NI D> > > ? GrundtenalNDemand®%- =FC=E »! >>

- Project Profile @ Documents & Price List E’ Summary & RFQ Tender Import @ Tender Evaluation Z Result Summary

Expand Al Collapse All

1 Demo requirement specification 1 Fences
b

Section Demand Statement Attachments  Comment  Attachment ~ Demand R
Required  Required Type
2 Demo requirement specification 2 Gates
! Section Demand Statement Attachments Comment Attachment ~ Demand R
Required  Required Type
3 Demo requirement specification 3 Entrance process gates
L Section Demand Statement Attachments  Comment  Attachment ~ Demand R
Required  Required Type
I 4 Price Fences & Gates
5 Contract Orgalime
L Section Demand Statement Attachments  Comment  Attachment ~ Demand R
Required  Required Type

“ 6 Intruder pr FTEE—— ds
I unctional Deman I
Section portance Detailed Description Attachments Comment Instruction  Attach

Rename

Delete

Export

A dialog windowwill openand you can now fill in the following information:
1 Demand statement

Detailed description (optional)

Attachments (optional)

Comment instruction (optional)

Attachment instruction  (optional)

Evaluation method

Requirements for 5 points  (use standard or own definition)

Requirements for 4 points (use standard or own definition)

Requirements for 3 points (use standard or own definition)

Requirements for 2 points (use standard or own definition)

Requirements for 1 point (use standard or own definition)

Requirements for O points (use standard or own definition)

Assign responsible (optional information about responsible person on purchaser

side for evaluation of demand)

=8 =4 =4 =4 = =4 -8 o8 oo oo

You will be asked to select importance level:
1 Very important
9 Less important

When you are done, click YAdd%: ; H Xundiid& demand will be added to your
functional demand document.
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€] Projectprofile £ Documents & Price List [ Summary & RFQ #{F] Tender import Bh tender bvatuation 2 Result Summary

T
1 .
© Add Functional Demand

Demand Statement B

C | Here s were you weite the demand |

Detailed Description

Wirite here if you want to further deseribe the demand |

| 1 you are geing to attach files related to this demand, write the names of the Fles here |

Comment Instruction

1 you want the supplier to leave 3 comment on the demand, write your Guestion of requirement here |

Attachment Instruction

I you want the supplier to attach & file relsted 1o the demand, write your requinement here |

Evaluation Method

1|

Define how you are going to evakuate the demand |

Requirements for § Points

Define what the requirements for the highest score ae here |

| Requirements for 4 Points

You da nat have to use all 6 leveis. |

IpﬁL rements for 3 Points

I | F
[ |F£.. rements for 2 Points

4 | F

Requirements for 1 Point |

ac
Requirements for 0 Paints b
Bt

Dafine what will result in the lowest score here |

Assign Responible (intemal)

@
O o
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Edit functional demand
Right -click on the demand you want to edit. A menu  will appear.
#Bl1 I M? Y%%>CN%-

' Section Demand Statement Attachments Comment  Attachment  Demand R
Required  Required Type
2 Demo requirement specification 2 Gates
“ Section Demand Statement Attachments Comment  Attachment  Demand R
Requied  Required Type
4 2.1 Chapter 1 General requirements
" 2.1.1 Chapter 1.2 Gates
' 2.2 Chapter 2 Material
3 Demo requirement specification 3 Entrance process gates
L Section Demand Statement Attachments Comment  Attachment  Demand [
Required  Required Type
I 4 Price Fences & Gates
5 Contract Orgalime
L Section Demand Statement Attachments Comment  Attachment  Demand [
Requied  Required Type
< 6 Intruder protection - functional demands
Section Demand Statement Importance Detailed Description Attachments Comment Instruction Attac
#60.1 LEzznt gates should be secu| Very Impartant | Tenders that are evaluated | map.pdf | Describe method for purch | Attact
| ER JE gates should only allo| Less Important [ Tenders that are evaluated | | Describe functionality of de| Attact
Delete

A dialog window will open and you can now edit your demand.
)@ SI O Q; HN GIL? CH@I LG; NCIH ; <I ON NBCM QCH>I Q-

[Edit Functional Demand

| ¥y wend EsmEl i ar ey e thrviarl pu e be e ot remasil o sl bere |

[ r————— |

Het pan e e i o] svohine hose el the supa br WIS o serand |

;
[ r——— |
:
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Export price list template
To import a price list it has to be imported using the price list template provided in the
software.

On the top half of the screen cFC=E »%%RJI LN OLC=? , CMN 4?2GJF; N? %

@ Iy Project

File

Summary & RFQ ". Tender

Import Demand Document Create Demand Document Export Price List Template
Import Price List Create Functional Demand Document
Import Policy & Regulatory Document Create Price List

::l Project Profile @ Documents & Price Lists

Create Policy & Regulatory Document

Expand All  Collapse All

This will open the File Explorer. Pick the location you want to save the file in, name it and
save. The program will now create an excel-file with a template and a pop-up will appear.

1 41 I J?H NB? @CF? =FC=E %/ J?H%%-
1 41 I J?H NB? @ F>?L QB?L? NB? @CF? CM FIl =; N?>
T 41 =1 HNCHO? QI LECHA CHIOM?¥% ?H>?LCHA JL? MM ¥#

) Demo project Fences and gates
File

& | ProjectProfile 2 Documents & Price List (S} Summary & RFQ Tender Import [ER tender Bvaluation > Result summary

Import Demand Document Create Demand Document Export Price List Template
Import Price List Create Functional Demand Document

Create Policy & Regulatory Document.

Expand Al Collapse Al

1 Demo reauirement specification 1 Fences

Export Complete!

An empty price list template document has been created

Open Template Show in Folder Close I

I 4 Price Fences & Gates

5 Contract Orgalime
Section Demand Statement Attachments Comment  Attachment ~Demand R
Required  Requied  Type

6 Intruder protection - functional demands
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Import price list
Note that you need to import the price list with the price list template - 3?77? Y%“Y%RJI LN JL
FCMN N?GJF; N?% @ L GIL? CH@H LG; NCI H-

Onthetop half |l @ NB? M=L??H #F C="This #il)l dpenithe Nle Bxpld€er.? , CMN %
, 1 =; N?2 SI OL @CF? ; H> JL?MM %/ J?H%-

@ My Project

File

E::l Project Profile @ Documents & Price Lists Summary & RFQ

". Tender ||

Import Policy & Regulatory Document

Collapse All

Expand All

You have now imported your price list.

@ My Project - m] = |
File

& | ProjectProfie /2 Documents & Price List Summary & RFQ Tender Import [ER Tender Evaluation > Result Summary

Expand Al Collapse All

1Demo requirement specification 1 Fences
;

Section Demand Statement Attachments Comment  Attachment  Demand R
Required  Required Type
2 Demo requirement specification 2 Gates
! Section Demand Statement Attachments  Comment  Attachment  Demand R
Required  Required Type
3 Demo requirement specification 3 Entrance process gates
! Section Demand Statement Attachments Comment Attachment  Demand R
Required  Required Type
“ 4 Price Fences & Gates
Section ArtNr  Description VendNr  TgtSh/TotBus TgtQty  Ord Price Unit NetPrice Qfyconv Ord Unit Produnit Warehouse Planned Del
#4041 | | Total price FENCES | lo |1 | lo lo | | | lo
=302 | [ Total price GATE | lo [ | [0 [0 | | | lo
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Create price list
Onthetop half| @ NB? M=L?7?H #FC=E ¥%#L?; N? OLC=? , CMN#%-

@ My Project

File

ED Project Profile @ Documents & Price Lists

Summary & RFQ Tender Imj

Import Demand Document Create Demand Document Export Price List Template
Import Price List
Import Policy 8 Regulatory Document

Create Functional Demand Document

Create Price List

Create Policy 8 Regulatory Document

Expand All  Collapse All

) H NB? >C; FI' A QCH>1Q H; GAdd&%I OL JLC=? FCMN ; H>

9

) My Project - o X

Create Price List

Price Fences & Gates

O B; P? HIQ =L?; N?>
GJI H? HN %-

;  JLC=? FCMN ; H> =;H HI Q

Expand Al Collapse All

1Demo requirement specification 1 Fences
;

Section Demand Statement Attachments  Comment  Attachment ~ Demand R
Required  Required Type
2 Demo requirement specification 2 Gates
! Section Demand Statement Attachments Comment Attachment ~ Demand R
Required  Required Type
3 Demo requirement specification 3 Entrance process gates
L Section Demand Statement Attachments  Comment  Attachment  Demand R
Required  Required Type
“ 4 Price Fences & Gates
Section ArtNr  Description Vend Nr  TgtSh/TotBus TgtQty  Ord Price Unit NetPrice Otyconv Ord Unit Prod unit Warehouse Planned Del
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Rename price list
To rename a price list double -click or right -click on the pricelist ; H> =FC=E %2?H; G? %

:::l Project Profile @ Documents & Price List Summary & RFQ Tender Import

Expand Al Collapse All

1 Demo requirement specification 1 Fences
! Section Demand Statement Attachm

2 Demo requirement specification 2 Gates

! Section Demand Statement Attachm

3 Demo requirement specification 3 Entrance process gates
[

Section Demand Statement Attachm
“ 4 Price F
Add Price Component
Section == | Vend Nr  Tgt Sh/Tot Bus Tgt Qty  Ord Price Unit Met Price  Qty con
Delete
Expart

In the pop -up change the name and click %23 ; 3R-?

& My Project - o X

Rename Price List #4
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Delete price list
To delete apricelist right-=FC=E | H NB? JLC=? FCMN ; H> =FC=E %%

@ My Project
File

Project Profile

Summary & RFQ Tender Import

Import Demand Document Create Demand Document Export Price List Template
Import Price List Create Functional Demand Document
Import Policy & Regulatory Document Create Price List

@ Documents & Price List

Create Policy & Regulatory Document

Expand All  Collapse All

1 Demo requirement specification 1 Fences
! Section Demand Statement A
2 Demo requirement specification 2 Gates
! Section Demand Statement A

3 Demo requirement specification 3 Entrance process gates
b Section Demand Statement A

“ 4 Price F .
Add Price Component
Section Re Vend Nr  Tgt Sh/TotBus TgtQty  Ord Price Unit MNet Price
name
| Delete |
Export

Inthepop-OJ =FC=E %97? M%-

& My Project — [m] *
File

& | ProjectProfie 2 Documents & Price List (S} Summary & RFQ Tender Import B tender Bvaluation > Result Summary

Confirm Deletion

You cannot undo this action. Are you sure you want to delete this document?

[ —— ——

Required  Required Type

< 2.1 Created demand chapter

211 Here is were you write the demand Ifyou are goir o 4 Should Demar
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Add price component

Note that you need to have a price list. Right-click on the price list you want to add an

CN?G NI ;. H >Price EcthpoBent/sh-> >

Tender Import

Import Demand Document Create Demand Document Export Price List Template
Import Price List Create Functional Demand Document
Import Policy & Regulatory Document Create Price List

Create Policy & Regulatory Dacument

@ Tender Evaluation Z Result Summary

554'] Project Profile @ Documents & Price List Summary 8 RFQ

Expand Al Collapse All

1 Demo requirement specification 1 Fences
b

Section Demand Statement Attachments  Comment  Attachment ~ Demand R
Required  Required Type
2 Demo requirement specification 2 Gates
! Section Demand Statement Attachments Comment Attachment ~ Demand R
Required  Required Type
3 Demo requirement specification 3 Entrance process gates
L Section Demand Statement Attachments  Comment  Attachment ~ Demand F
Required  Required Type
. 3
ibricey JLAdd Price Companent |
Section e Vend Nr  TgtSh/TotBus TgtQty  Ord Price Unit NetPrice Qtyconv OrdUnit Prod unit Warehouse Planned Del

Delete

Export

A dialog window will open and you can now fill in the following information:

9 Article/Service Number (Optional)
Description (Mandatory)

Vendor Material Number (Optional)
Target Share of Total Business (Conditionally o ptional)
Target Quantity (Conditionally o ptional)
Ordering Price Unit (Optional)

Net Price (to be filled in by supplier)
Quantity Conversion (Optional)
Ordering Unit (Optional)

Production Unit (Optional)

Warehouse (Optional)

Planned Delivery Time (Optional)
Target Price (Optional)

Text (Optional)

Line Item Text (Optional)

=8 =4 =4 =8 =4 -8 8o Coa oo oo

Note that either Target Share of Total business or Target Quantity has to be filled in.
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7B?H SI O ; L? Add3idridthe comnpdbidM hagbeen added to the price list.

Add Price Component

This is optiona

Write the name of the component

Note that only the following information will be visible for the supplier:

1

=A =4 =4 =4 =

Article/Service Number

Description

Vendor Material Number (optional for the supplier to fill in)
Ordering Price Unit

Net Price (to be filled in by supplier)

Planned Delivery Time (optional for the supplier to fill in)
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Edit price componen t

Double-clickorright -=FC=E I H NB? CN?G SI O Q; HN NI ?>CN ; H>

) Demo project Fences and gates
File

& | ProjectProfile  # Documents & Price List Summary & RFQ Tender Import B tender Evalustion > Result Summary

Import Demand Document Create Demand Document Export Price List Template
Import Price List Create Functional Demand Document
T

Create Policy & Regulatory Document

Expand Al Collapse All

1 Demo requirement specification 1 Fences
! Section Demand Statement

Attachments  Comment  Attachment ~ Demand F
Required  Required Type
2 Demo requirement specification 2 Gates
Section Demand Statement Attachments Comment  Attachment ~ Demand R
Required  Required Type
3 Demo requirement specification 3 Entrance process gates
b Section Demand Statement Attachments  Comment  Attachment  Demand R
Required  Required Type

“ 4 Price Fences & Gates

Section ArtNr  Description Vend Nr  TgtSh/TotBus TgtQty  Ord Price Unit NetPrice Qtyconv Ord Unit Prod unit Warehouse Planned Del
24011 Lictat ocice FENCES | lo |1 | lo lo | | | lo
a0 L] foms | o - R O O I le

5 Cont Delete

L

Section Demand Statement

Attachments Comment ~ Attachment ~ Demand F
Required  Required Type
¢ 6 Intruder protection - functional demands

A dialog window will open and you can now edit your price component .
7B?H SIO ;L? >IH?- JL?MM %3; P? %-

) Deme project Fences and gates

! Edit Price Component #4.0.1

Total price FENCES ‘

) @
=

S
J

| O Q: HN GIL? CH@I LG: NCIH : <1 ON NBCM QCH>I Q-
| H

G ? HN %-
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Delete demand or price component

Mark the item or demand you want to delete and eitherright -=FC=E ; H> =Bl | M?
or press the delete button on your keyboard. For price lists you also have the option of

multi -selecting items and deleting them at the same time.

(%) Demo project Fences and gates
File

& | ProjectProfile 2 Documents & Price List Summary & RFQ 3F] Tender import B Tender Evalustion > Result Summary

Import Demand Document Create Demand Document Export Price List Template
Import Price List Create Functional Demand Document
Import Policy & Regulatory Document

Create Policy & Regulatory Document

Expand Al Collapse All

1 Demo requirement specification 1 Fences

Section Demand Statement Attachments  Comment  Attachment  Demand F
Required  Required Type
2 Demo requirement specification 2 Gates
Section Demand Statement Attachments  Comment  Attachment ~ Demand R
Required  Required Type
3 Demo requirement specification 3 Entrance process gates
t Section Demand Statement Attachments Comment Attachment  Demand R
Required  Required Type
“ 4 Price Fences & Gates
Section AtNr  Description VendNr  TgtSh/TotBus TgtQty  Ord Price Unit NetPrice Qtyconv Ord Unit Produnit Warchouse Planned Del
FENCES | lo |1 | lo lo | | | lo
[ GATES | lo [1 [0 [0 lo
5 Contr Loz ]
! Section Demand Statement Attachments Comment Attachment  Demand R
Required  Required Type

© 6 Intruder protection - functional demands

' =1l H@QCLG; NCI H QCH>N&%QCFF ,;JJ?;, L~ =FC=E ¥

) Demo project Fences and gates
File

& | ProjectProfie 2 Documents & Price List (S} Summary & RFQ Tender Import B tender Bvaluation > Result Summary

Confirm Deletion

You cannot undo this action. Are you sure you want to delete this record?

Required  Required Type
3 Demo requirement specification 3 Entrance process gates
! Section Demand Statement Attachments Comment Attachment  Demand
Required  Required Type
“ 4 Price Fences & Gates
Section ArtNr  Description VendNr TgtSh/TetBus TgtQty  Ord Price Unit NetPrice Quyconv OrdUnit Produnit Warehouse Planned [
2401 | | Total price FENCES. | lo [ | lo lo | | | lo
=402 | [Total price GATES | Jo [1 [ [o [o [ [ [ Jo

_ 5 Contract Orgalime
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Export price list or functional demand document

Right -click the price list or functional demand document you want to export and click

%%RJI | L N%a-

) My Project - [u]
File

Project Profile Documents & Price List Summary & RFQ Tender Import Tender Evaluation Result Summa
ry P ry

Import Demand Document Create Demand Document Export Price List Template
Import Price List Create Functional Demand Document
Import Policy & Regulatory Document Create Price List

Create Policy & Regulatory Dacument

Expand Al Collapse All

1 Demo requirement specification 1 Fences
! Section Demand Statement Attachments  Comment  Attachment ~ Demand R
Required  Required Type
2 Demo requirement specification 2 Gates
Section Demand Statement Attachments  Comment  Attachment ~ Demand R
Required  Required Y

3 Demo requirement specification 3 Entrance process gates
b )

ection Demand Statement Attachments Comment  Attachment ~ Demand R
Requied  Required Type
. 6
ibricey Add Price Component
Section Rename Vend Nr  TgtSh/TotBus TgtQty  Ord Price Unit MetPrice Qtyconv Ord Unit Prod unit Warehouse Planned Del
Delete
I Export I

@ My Project _ O
File

Project Profile  #2 Documents & Price List Summary 8 RFQ Tender Import [ER Tender Evaluation > Result Summary

Expand Al Collapse All

1 Demo requirement specification 1 Fences
;

Section Demand Statement Attachments  Comment  Attachment ~ Demand R
Required  Required Type
2 Demo requirement specification 2 Gates
! Section Demand Statement Attachments Comment Attachment ~ Demand R
Required  Required Type
3 Demo requirement specification 3 Entrance process gates
L Section Demand Statement Attachments  Comment  Attachment ~ Demand F
Required  Required Type

! 4 Price Fences & Gates
‘ 5 Contract Orgalime

Section Demand Statement Attachments Comment ~ Attachment ~ Demand F
Required  Required  Type
< 6 Intruder pr ; ot ds

Add Functional Demand

Section portance Detailed Description Attachments Comment Instruction  Attach
Rename
Delete
IB(pmrt I
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This will open the File Explorer. Pick the location you want to save the file in, name it and
save.

The program will now create an excel -file and a pop -up will appear.
T 41 1J?H NB? @CF? =FC=E %/ J?H 2?MOFN &l L G%-
T 41 1J?H NB? @ F>?L QB?L? NB? @CF? CM FIl =; N?>

T 41 =1HNCHO? QILECHA CH OLI 4?H>?LCHA JL?MM Y#F

@ Demo project Fences and gates

File

& ] Project Profile @ Documents & Price Lists  [5* Summary & RFQ Tender Import B Tender Evaluation > Resuit Summary

Import Demand Document Create Demand Document Export Price List Template
Import Price List Create Functional Demand Document
Import Policy & Regulatory Document Create Price List

Create Policy & Regulatory Document
Expand Al Collapse All

1 Demo requirement specification 1 Fences
¥

=== el em s Bttarhmante  Crmmant Bétarhmant  Pamand

Export Complete!

Price list was exported successfully,

5 Contract Orgalime
b Section Demand Statement Attachments Comment Attachment ~ Demand Resp.
Required  Required Type
I 6 Intruder protection - functional demands

@ Demo project Fences and gates
File

& ] Project Profile &P Documents &Price Lists [ Summary & RFQ Tender Import B Tender Evaluation > Result Summary

Expand Al Collapse All

1 Demo requirement specification 1 Fences
:

—=— el —— e e M e i et ——

Export Complete!

Functional demand document was exported successfully.

[Coreoeemen Show nFokir |

5 Contract Orgalime
P Section Demand Statement Attachments Comment Attachment Demand Resp
Required  Required Type
! 6 Intruder protection - functional demands
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Summary and RFQ

Summary Table for Demands and Price Lists

The summary shows the name of all your imported and created documents and price
lists,along with their type a nd the date when you added them . For documents with
demands it will show you the number of shall and should dem ands you have in the
document and for price lists it will show you how many different articles you have.

When opening the tab for the first time it will not show the weight. Go to the file menu

andclick %23 OGG; LCT?3% ; H> NB? Q?CABNM QCFF <? =;

o project Fences and gates
File
ez @ Documents & Price Lists E’ Summary & RFQ Tender Import @\ Tender Evaluation Z Result Summary
Save
Save As.
Summarize ‘pution
Close Project o Functional Demand Documents Price Lists
20 50
& Price Lists
Name Added Type Weight Shall/Should Items
Demo requirement specification 1 Fences 10/20/2021 &:... Demand Docu... NaN 15
Demo requirement specification 2 Gates 10/20/2021 8.  DemandDocu..  NaN 172
Demo requirement specification 3 Entrance process gates 10/20/20218:..  Demand Docu..  NaN o3
Brice Fences & Gates 10/20/2021 8. Price List NaN 2
Contract Orgalime 10/20/2021 &:... P&R NaN 170
Intruder protection - functional demands 10/20/2021 8.  FuncDemand..  NaN -2
Calculate Weights Create Tender Form

Change weight s on types

The program assigns default weights to you r documents . Price lists have a combined
default weight of 50 %, demands 30 % and functional demands 20 %. Note that shall
demands are disregarded when calculating the weight since shall demand are
disqualifier s and not relevant for weighting

To change the default weights, edit the top three corresponding fields to the we ight you
want. You can use decimals but make sure to use a period (.) and not a comma (,) as the
divider.

@ Wy Project - 0o x

& | Project Profile @ Documents & Price Lists [E» Summary & RFQ Tender Import [Er Tender Evaluation > Result Summary

Weight Distribution

Demand Documents Functional Demand Documents Price Lists

30 20 50

Documents & Price Lists
Name Added Type Weight Shall/Should ltems

Demo requirement specification 1 Fences 11/6/202185..  Demand Docu..  15% 1/5
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Note that you need to make sure the three fields add up to 100  before you press re -
calculate.

However , it is okay if it only rounds up to 100, for example if you would like the weight to

be

divided equally between the three types.

4|

@ My Project - [u] X ‘
File

& | Project Profile Documents & Price Lists Summary & RF Tender Import Tender Evaluation Result Summal
ry B 37

Weight Distribution

Demand Documents Functional Demand Documents Price Lists

30 20 50

Documents & Price Lists

Name Added Type Weight Shall/Should ltems

Demo requirement specification 1 Fences

11/6/2021 85...  Demand Docu...  15% 1/5

OM? NB? H?Q >CMNLC<ONCI H-calcal&eQheBthevo# ; F=OF; N?

documents/price lists and the remaining share for the document type will be shared
according to the same principles as before.

@ My Project - ] x ‘
File

::l Project Profile @ Documents & Price Lists Summary & RFQ Tender Import @1 Tender Evaluation Z Result Summary
Weight Distribution

Demand Documen its Functional Demand Documents Price Lists

30 20 30

Documents & Price Lists

Name Added Type Weight Shall/Should ltems
Demo requirement specification 1 Fences 11/6/202185..  DemandDocu..  15% 15
Demo requirement specification 2 Gates 11/6/2021%:1..  Demand Docu.. 2% £l
Demo requirement specification 3 Entrance process gates 11/6/20219:1..  Demand Docu..  13% o3
Brice Fences & Gates 11/6/2021 %:1... Price List 50% 2
Contract Orgalime 11/6/202193..  P&R 0% 10
Intruder protection - functional demands 11/6/2021 %4 FuncDemand..  20% -2

Calculate Weights I Create Tender Form
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Change weight on specific document or price list
The program assigns default weights to you r documents and price lists

1 Demand documents are assigned a value corresponding to their share of all
should demands.

1 Functional demand documents are given a share correspond ing to their share of
all functional demand documents.

9 For price lists the weight assigned is equally divided amongst all price lists.

To edit the weight double -click or right -click the document/price list
7?2 CABNZ%-

) Demo project Fences and gates

o x
File
& | ProjectProfile P Documents & Price Lists Summary & RFQ Tender Import [ER Tender Evaluation > Result Summary
Weight Distribution
Demand Documents Functional Demand Documents Price Lists
30 20 50
Documents & Price Lists
Name Added Type Weight Shall/Should ttems
Demo 1 Fences 10/20/2021 &:... Demand Docu... 14% /5
I Edit Weight I i
Demo requirement specification 2 Gates 10/20/2021 &..  DemandDocu.. 5% 2
Demo requirement specification 3 Entrance process gates 10/20/20218... Demand Docu.. 11% 03
Price Fences & Gates 1072012021 8. Price Lst s0% 2
Contract Orgalime 10/20/2021 &.... P&R 0% 10
Intruder protection - functional demands 10/20/2021 &:... Func Demand... 20% -2

In the pop -up write your new weight ; H> =FC=E %3; P?. , |

‘ @ Demo project Fences and gates

| ‘oo Edit Weight of Demo requirement specification 1 Fences

013

Docum

Unlock Weight

cH> JL?MM

%L %> CN

7?CABNZ%
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This weight will now be locked and not change when you re -calculate how the weight
should be distributed among the other

To use the new distribution, click

documents and price lists.

Y alculate weights %  N-calculdte the other

documents/price lists and the remaining share for the document type will be shared
according to the same principles as before.

@ My Project

File

ﬂ Project Profile ﬁ Documents & Price Lists Summary & RFQ

Weight Distribution
Demand Documents Functions| Demand Documents

30 20

Documents & Price Lists

Name

Demo requirement specification 1 Fences

Demo requirement specification 2 Gates

Demo requirement specification 3 Entrance process gates
Price Fences & Gates

Contract Orgalime

Intruder protection - functional demands

Tender Import

Added

11/6/2021 &5...

11/6/20219:1...

11/6/2021 9:1...

11/6/20219:1...

11/6/2021 9:3...

11/6/2021 9:4...

Type

Demand Docu...

Demand Docu...

Demand Docu...

@ Tender Evaluation Z Result Summary

Lists
Weight ShallfShould ltems
15% 15
2% 21
13% o3
50% 2
0% 140
20% 12

Calculate Weights I Create Tender Form

ProTendering ™ is a trademark owned by Procurement Systems of Sweden AB

39 of 81



@ Profendering

Manual v 03.0
2021-11-17

Unlocking the weight on document or price list
If you have assigned a custom weight to a price list or document but now instead want it
to be distributed equally you need to unlock the weight again.

To edit the weight right -=

FC=E NB?

> |

=0G?HN@JLC=7?

(%) Demo project Fences and gates
File

& | Project Profile

Weight Distribution

@ Documents & Price Lists

Summary & RFQ

Tender Import

@l Tender Evaluation Z Result Summary

Demand Documents. Functional Demand Documents Price Lists

[z0 [20 [50

Documents & Price Lists
Name Added Type Weight Shall/Should Items
Demo requirement specification 1 Fences 10/20/2021 8:... Demand Docu...  14% 175

||
Demo requirement specification 2 Gates. 10/20/2021 &:... Demand Docu... 5% 12
Demo requirement specification 3 Entrance process gates 10/20/20218:..  Demand Docu.. 1% 3
Price Fences 8 Gates 10/20/2021 &.... Price List 50% 2
i = 5 = C 3
Inthe pop-upwritecl C=E %5HFI =E 7?CABNZ%-
— o X

@ Demo project Fences and gates

‘et Edit Weight of Demo requirement specification 1 Fences

| 013
Docum

PL? MM-=%F2 OF ;
with the others.

Demo requirement specification 3 Entrance process gates
Price Fences & Gates
Contract Orgalime

Intruder protection - functional demands

N? %

H>

11/6/2021 9:1...
11/6/2021 911...
11/6/2021 93...

11/6/2021 9.

Save Locked Weight

NB ?

Demand Docu...
Price List
P&R

Func Demand...

> =0G?HN 1| L
13% 03

50% 2

0% /0

20% -2

Calculate Weights I Create Tender Form

FCMN

JLC=7?
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Export RFQ /Tender form
The exported tender form is an excel file for the suppliers to fill in.

Click on the button ¥2' ? H? Tendér?& | L G 3-

@ My Project - m] X
File

& | Project Profile @ Documents & Price Lists Summary & RFQ Tender Import [ER Tender Evaluation > Result Summary

Weight Distribution
Demand Documents Functional Demand Documents Price Lists

30 |20 [s0

Documents & Price Lists

Neme Added Type Weight Shall/Should Items
Demo requirement specification 1 Fences 11/6/202185..  Demand Docu..  15% s
Demo requirement specification 2 Gates 11/6/20219:1..  DemandDocu.. 2% 2n
Demo requirement specification 3 Entrance process gates 11/6/20218:1..  Demand Docu..  13% 3
Price Fences & Gates 11/6/20219:1...  Price List 50% 2
Contract Orgalime 11/6/202193..  P&R 0% 110
Intruder protection - functional demands 11/6/202194..  FuncDemand..  20% 2

This will open the File Explorer. Pick the location you want to save the file in, name it and
save. The program will now create an excel-file with your tender form and a pop-up will
appear.
T 41 1J?H NB? @CF? =FC=E %/ J?H%-
T 41 1J?H NB? @ F>?L QB?L? NB? @CF? CM FI =; N?>

T 41 =1 HNCHO? QI LECHA CH OLI 4?H>?LCHA JL?MM Y#F

2 My Project — [m] X
File

& | Project Profile &P Documents & Price Lists [ Summary & RFQ Tender Import B Tender Evalustion > Result Summary

Weight Distribution
Demand Documents Functional Demand Documents Price Lists

30 20 50

Documents & Price Lists

Created Tender Form

Tender form was created successfully.

Open Tender Form

Price Fences & Gates 11/6/2021 9:1... Price List 50% 2
Contract Orgalime 11/6/202193..  P&R 0% 170
ntruder protection - functional demands 11/6/2021 94... Func Demand... 20%

Calculate Weights Create Tender Form
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Using the Tender Form

Exporting the tender form creates an excel for the suppliers to fill in. The Tender form
can be made available to the suppliers as an attachment in any digital procurement
system, as adownload on any web page, as an attachment in an e -mail or any other
digital communication way. When the supplier has answered by filling in the information
in the tender form, it can be import ed back into ProTendering and the tender will
automatically be interpreted.

The file is protected so the supplier can only fill in the correct fields. If the file is unlocked
and fields other than input fields are edited , ProTendering will not allow you to import the
file.

Company information
The first sheet shows the contact inf ormation you added into the project profile, along
with fields for the suppl ier to fil in their company and contact information.

" U = u s

Bl Powered by ProTendering

Procurement for

Purchaser Info Project Info

Purchaser Name Paul Paulsson Project Name Demeo project Fences and gates
Phone Number +46711132233 Answer Date 2021-11-15

Email PP@purchaser.se Currency usD

Address 1 Street 1

Address 2

Zip Code 11111

City Stockholm

Country Sweden

Tender Info
Company Name |
[ 1D (minis one)
VAT number

Company Reg Number

DUNS Number

Bid Manager
Full Name
Title/Position
Phene Number
Email

Address 1
Address 2

Zip Code

ity

Country

Contract Signee
Full Name
Title/Position
Phone Number
Email

Address 1

Address 2

Zip Code

City

Country

I I e e I I S N e I I I L L I e

Contact Info Demo requirement specification Demo requirement specification1 Demo requirement specification2
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For each document and price list created in ProTendering there will be a corresponding
sheet in the Tender form .

Agoress 1
Address 2
Zip Code
city

County l

ContactInfo | Demo requirement specification | Demo requirement specificationl Demo requirement specification2 | Price Fences & Gates | Contract Orgalime |  Intruder protection - function | l

Note that it is important that all mand atory fields in all of the sheets are filled in by the
supplier . In the demand sheets mandatory fields are highlighted in yellow.

Demand document tab
The demand documents and policy and regulatory documents display information about
the demand , and three fields per demand for the supplier to fill in.

1 The first of the three field sis a response field where the supplier states their
compliance to the demand. For shall demands the ir response is either Y2 &lly¥or
BAlone ¥For should demands the response alternatives are Y&ully¥“/Mainly %
Yartly ¥or “Alone¥a

9 The nextfield is a field where the supplier can leave acomment. If you wrote an
instruction or question in ProTendering it will show up  next to the comment field.

9 If you ticked that acomment is mandatory on the demand ,the field will be
highlighted yellow.

1 The lastfield is available in the case the supplier will send an attachment
connected to the demand .In that case the supplier writes the name (s) of the
attachment(s) here.

1 If you wrote arequest for an attachme ntin ProTendering it will show up next to
the attachment field.

1 Ifyou ticked that attachments are mandatory to respond with on the demand the
field will be highlighted yellow.

il Powered by ProTendering

2 Demo requirement specification 1 Fences

| Chapter hame - Demand Statement Importance  Description Attachments.

Y 1.1 Chapter 1 General requirements
51 units shall be used. Mandatory Chouse Compliance

Level

Comment Instruction  Write Comment Here  Altachment Instruction

s
6 1.1.2 Chapler 1.1 Fences
It ks critically important to have high fences,  Gritical Chouse Compliance
7 therefore minimum height should be 3 m. Level
Its very important ta secure the fences very chonse Compliance ‘

towards intruders, therefore it should not be  Important Level
possible for a man to cul the fence open with
' manual tools.
4 1.1.3 Chapter 1.2 Barbed wires.
Fences should therefore be cquipped with  important Choose Compliance
» barbed wire. ‘ | Level ‘ |
Barbed wire should be minimum 30 cm in  Important Choose Compliance

u height, this is an important demand. Level
12 1.1.4 Chapter 1.3 design
A less important demand s that the whole Less. Choose Compliance:
n fence should be green. Important Level
1
=5
16
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Functional demand document tab

The functional demand sheets are very similar t o the other demand sheets , but they will

also display your evaluation method.

Excellent: Professionsls Good: Normal competent
unlikely to succeed within less  intruders unlikely to succeed,
than 30 minutes

nly allow for one person A security company will
challange and evaluate

security.

professionals within 5 minutes | 10 minutes

Il HI NB?L >C@@?L?H=? CM NB; N NB? MOJJFC?L
comments and attachments will be available.
Bid
‘oints Comment Instruction ~ Write Comment Here  Attachment Instruction ﬂ? Attachment Name
criptions | Describe method for Attach detailed drawings
purchaser’s evaluation. and functional
specification documents
criptions | Describe functionality Attach detailed functional
of design description and detailed
drawings
Price list tab

The price list sheet displays a minimized
ProTendering where the supplier can fill
number) along with their price and delive

A

i)l Powered by ProTendering

o ._
Price Fences & Gates

B Article/Service
Number

Vendor Material

Description
Number

version of the price list  you filled in in
in their own article number (vendor material
ry time.

Planned Delivery

Ord Price Unit .
Time

[Total price FENGES

| | of

(=]

‘Tntal price GATES

N | b e

LR
1
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Import Tender

In this tab you import the answers the suppliers gave in the tender form . It is important

NB; N SI O G; E? HI =B; HA?M NI SI OL >1 =0G?HNM ; H> J
tender form since you are only able to import the answers if the import match es the

current tender form.

In the tab you also have a table where you can see the companies that have been
imported . The table shows the company name, what version you are on, when it was
added and the name of the tender file. You can also select what comp anies to use in the
evaluation here.

Import Tender from New Supplier
Note that this can only be used when you import a tender f rom a new supplier.

Clickon%) GJI LN 4?H>?L @L ThG will ch&n the Ellé BxpldZe? lwhere you
M?F?=N NB? N?H>?L @ LG SI O Q; HN NI CGJILN ; H> JL

@ My Project - O x‘

File
& | ProjectProfile P Documents & Price Lists Summary & RFQ Tender Import [Br tender Evaluation > Result Summary

Company Latest Added Filename  Usein
Name Version Evaluation

Imported tenders are added to the table and assigned the company name that was given
in the tender form .

> Resuft Summary

@ Tender Evaluation

Tender Import

Summary & RFQ

@ Documents & Price Lists

& | Project Profile

Import Tender from New Supplier

Company Latest Added Filename  Usein
Name Version Evaluation

Acceptab... 8id 11520 Tender. @D
Good Sec... Bid 11820 Tender. @D
SUPER SE... Bid 1120 Tender. @D

The answers can be viewed under the maint ; < %4 ?H>?L %P; FO; NCI| H3%%-
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Import New Tender Version

Note that t his is used only for companies you have already imported the Bid3¥wversion
for. Itis also important that the company name, and the VAT nr, DUNS nr and/or the Reg
nr are the same as in previously imported versions.

There are two ways to import a new version:
9 Through the detailed company information view
1 Byright-clicking

To import through the company information view, click  on the desired company and the
detailed company information will be visible on the right .

& Ex +fE] Tender imp: E >
Acceptable Security A8 [[EEEE)
I iz T
|| accoptabe Securit. e ez [ o) [ @) Bid Manager
Good Security AB 54 [ o Yersons [r——
SUPER SECURITY [ o) oo iy G ——

o Agert

Fr——
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UH>? L %6 ZFLFAMBCEI EH M2) GJ | L NThis %ilQop&n?he MIE Expicrer. Select the
@CF? SI1 O Q; HN NI CGJILN ;H> JL?MM %/ J?H%

5] Tender Impart

Acceptable Security AB m

Filenams Uz in Pealuation

Bid Manager

. Tender Acceptapl

2 [ @]

1 Mr Bieesa Grmanan
1 Terydar SUFER S .
Sales Agant
333333333
Company
Aezentable Sazurity A0 Broer e @isscurity com

SF323233.3233 Safe street ¥

The other way to import is to  right -click on the desired company in the table and choose
%) GJI LN . ? Qrhis wilLope€ theH-te- Explorer. Select the file  you want to import
s H> JL?MM %/ J?H%

) Demo project Fences and gates - [u] X
File
& | ProjectProfie P Documents & Price Lists Summary & RFQ #{Z] Tender Import B Tender Evaluation > Result Summary
A
Acceptable Security AB
Company Latest Added Filename  Usein
Name Version Evaluation useintvauation () Bid Manager
Bid 11/8/20...  Tender... | : Fulbeme
‘ Acceptab... ; — /8/: . ‘) Versions Pt
I mport New Version I Import New Version r Pierce Brosnan
Good ¢ Fomove fom Froeer ITE"’:"Er - @
Bid Tender Acceptaple securty Gates 8
SUPER SE... ®id 11820 Tender.. (@D . telfesion
Sales Agent
Phone Numbe
> 333333333
Company
Company Name
Acceptable Security AB Brosnan@Asecurity.com
AT numbe

Your new version has now been imported and will be used in the evaluation model, as the
latest version is the one that is used in the model.

In this version imported tenders cannot be deleted-= CHMN?; > OMD,; HEMMHICHNI %P
unselect the tender.

ProTendering ™ is a trademark owned by Procurement Systems of Sweden AB

47 of 81



@ Profendering

Manual v 03.0
2021-11-17

View imported company information
In the list c lick on the supplier you want to view.

@ Demo project Fences and gates
File

& | Project Profile

Import Tender from New Supplier

Company Name Latest Version Added

@ Documents & Price Lists

Summary & RFQ

Tender Import

Filename Use in Evaluation

Acceptable Securit... Bid

11/8/20217:24:1

Tender Acceptapl...

Good Security AB Bid
SUPER SECURITY Bid

11/8/2021 7:24:1...

11/8/2021 7:24:2.

[ o
Tender Fences an... ()
(@

Tender SUPER SE.

A detailed view of the company information will now be visible on the right side of the

window.

Acceptable Security A8 [EEE

= QD

Versions

.
| [

Along with the company information you can also see all your imported versions from
the supplier ,import a new version of your tender , and choose if the supplier should be

used in the evaluation.

Company Ham Latest ersion

[

Acceptable Securit.. B4

Good Security AB &4
SUPERSECURITY b0

Beceptable Security AB
IS Bid Manager
ol e
Versions |
S [PA——
[ ——————
=
[
Company
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Edit company information
In this version you need to edit the information in the  tender form . In later versions of
ProTendering you will do this in the interface.

FirstS1 O H??> NI ?RJILN ; H&iQonPs2 L MCI H- M?? %L%RJI LN

Open your exported file and e dit the company information on the first sheet and save.
Note thatyou =; H» N =B; HA? NB? =1 GJ; HS H; G?- NB? 6!4 HL

Now re -import the file under the correct company . You canread how to do that under
%) GJILN .?2Q 4?H>?L 67?LMCI H%-

Select companies for evaluation

There are two ways to select the suppliers you want to use in the evaluation
1 Inthe company list use the greentoggle inNB ? %5 M? CHcoldeoth; FO; NCI H%
I Having a company selected use the green toggle inthe company information box.

Default is that all companies are used in the evaluation model.

5a BRONT243.. Tender Accoptap [ o)
Good Securily AB B 1782021 724 e ar [ @) _ fersions
B - - .

SUPER SECURITY

o Agert

Fr——
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Tender Evaluation

TB? %47 A> F D,; s0Od fot Bvaluating the responses imported in  the Y24 ? H> ? L
) GJ | talbNAY imported supplier s marked to be used in the evaluation are visible and

are used in the evaluation model.

Select company to evaluate
First make sure all the suppliers you want to use in the evaluation are marked to be used
in evaluaton CH NB? %4 ?H>?L ) GJILN3%% G; CH N; <-

Acceptable Security A5 NI
[ @] Bid Manager

Acceptable Securit.. £

Versions

O

Good Securily AB 89 o
SUPER SECURITY T ———
-
]
Company
ozl Sy 4 Brommtiesaitycom

pr—— i

The companies QCFF MBI Q OJ ; M <ONNI HM CH N@itkordheCH N; <
button with the name of the supplier you want to evaluate. Your documents and price
lists will now show the responses from that supplie .

&) Demo project Fences and gates - u] X
File

& | Project Profile  #2 Documents & Price Lists Summary & RFQ Tender Import [ER Tender Evaluation > Result Summary

Good Security AB SUPER SECURITY
Version: Bid Version: Bid

Expand All  Collapse All

o >1 13.78%  Demo requirement specification 1 Fences

e >2 486% Demo requirement specification 2 Gates

e >3 11.35%  Demo requirement specification 3 Entrance process gates
® >4 50.00% Price Fences & Gates
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Evaluate demand
Click on the arrow to expand the document you want to evaluate.

2 My Project - ] X
File
& | ProjectProfile @ Documents & Price Lists Summary 8 RFQ Tender Import [EX Tender Evaluation >~ Result Summary

Expand Al Collapse All

o|>n 15.45% Demo requirement specification 1 Fences

o) >)2 1.82% Demo requirement specification 2 Gates

Ll D3 F 12.73% Demo requirement specification 3 Entrance process gates

o>)4 50.00% Price Fences & Gates

@5 0.00% Contract Orgalime

L] 4 (3 20.00% Intruder protection - functional demands

Right-=FC=E ; H> =Bl | Mdauble~HdR prirtt@ dexinari you want to evaluate.

@ Demo project Fences and gates
File

8 Project Profile @ Documents & Price Lists Summary & RFQ

Acceptable Secu... Good Security AB SUPER SECURITY
Version: Bid Version: Bid Version: Bid

Expand All  Collapse All

o vi 13.78% Demo requirement specification 1 Fences
Eval Compliance Supplier

Section Demand Statement Bid Bid
® v Chapter 1 General requirements

#.11 5| units <hall he 1sed, Fully

H ]

® > .z N
o >3 Chapter 1.2 Barbed wires
® >4 Chapter 1.3 design
® >2 4.86% Demo requirement specification 2 Gates
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This will open an evaluation window. This is the view used for the evaluation of demands.

) Demo project Fences and gates
File

& | ProjectProfie  #P Documents &Price Lists (S} Summary & RFQ Tender Import [BX Tender Evaluation >~ Result Summary

Accepta
Version:

SUPER SECURITY
Expand Al

[ Evaluate Demand #2.1.1.1
There shall be one gate on each side.
Shall Demand. Mandatory
(®) More About Demand

Feed
Revis

i &l < <
= o
3

1=

(<]
[V ARVIRVS

‘ Feed

‘ Include a constructional drawing of the gates. Revis

Supplier
[ ]

Feed
Revis

At the top of the evaluation window are two buttons, and in between them t he name of
the current supplier. The buttons are used to navigate between other suppliers'

responses for that same demand, functional demand or price component without closing
the evaluation window.

) Demo project Fences and gates

File

& ] ProjectProfle P Documents &Price Lists  [S% Summary & RFQ Tender Import [ER Tender Evaluation > Result Summary

el < SUPER SECUR N
- S Acceptable Security AB
Expond Al

~ Evaluate Demand #2.1.1.1

Below is the demand statement, the importance level and the responsible

L~ | ALLEPLAUIE STLUlily AD b L

Evaluate Demand #2.1.1.1

There shall be one gate on each side.
Shall Demand, Mandatory

(®) More About Demand
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To see the rest of the information on the demand, ctickore About Demanél
Thisdisplays

91 Description

i Attachments

M Instruction for Comments

9 Instructions for Attachments

Shall Demand, Mandatory

() More About Demand

Gates are essential.

AV
v
v
o |

Include a constructional drawing of the gates.

map.pdf picturejpg

[ <)
NV ARVIRV]

Under % 8pplier %n the evaluation window, the latest response from the supplier is
always visible.

() More About Demand

Supplier -

v Attachments:

Evaluation

5H>?L Y“%%P in h®evalu@tiorHwhdow you evaluat e by selecting how well the
supplier complies with your demand.

The options are the same as it was for the supplier;
1 Shalldemandshave NB? | J NCICHMJ R& O RA® -conlant” .
1 Should demands ha ve the options %2& OGIFGS] F C; HN ¥+l G4 F CR4#EN -~ Y
#1 GIJFC; HN3-=1;GH > C¥%.HINH4-

There is also a field to fill in feedback and/or a motivation for your choice of compliance.

m Evaluation -
® v @ oo
o | O ronycompiant
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To seeyour previougesponsesPf A O1 &S NBAARIZEE ©
I |

N \I () Previous Responses

Lastly is a field for you to use if you wantto leave comments for you or the team but that
are not to be shared with the supplier.

S|

At the bottom of the window are the buttons for saving or canceling your changes.
#FC=ECHA %-; LE ; M $I1 H?% F?; P? Mhe;evadtichiddow B? =EG; LE
and on the corresponding row in the table to make it easier for you to get an overview.

SUPER SECURITY

" Evaluate Demand #2.1.1.1

There shall be one gate on each side.
Shall Demand, Mandatory

() More About Demand

Supplier

Attachments:

Evaluation

Here are also the buttons 0L ? PClI OM $?G; H>3% ; H> %. ? RN $?G; H>%-
jump between demands while staying on the same supplier without  closing the
evaluation window.

v (P oo Save
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Evaluate functional demands
Click on the arrow to expand the document you want to evaluate.

2 My Project - ] X
File
& | ProjectProfile P Documents & Price Lists Summary 8 RFQ Tender Import [EX Tender Evaluation >~ Result Summary

Expand Al Collapse All

o|>n 15.45% Demo requirement specification 1 Fences

o) >)2 1.82% Demo requirement specification 2 Gates

Ll D3 F 12.73% Demo requirement specification 3 Entrance process gates

o>)4 50.00% Price Fences & Gates

@5 0.00% Contract Orgalime

L] 4 (3 20.00% Intruder protection - functional demands

Right-=FC=E ; H> =Bl | MaublecHdR prirth@ fuhicioral detnand you want to
evaluate.

(%) Demo project Fences and gates - [u] X
File
& | Project Profile @ Documents & Price Lists Summary & RFQ Tender Import B Tender Evaluation > Result summary
PRnTE NS | Good Sccurity AB SUPER SECURITY
Version: Bid Version: Bid
Expand All  Collapse Al
e >1 13.78%  Demo requirement specification 1 Fences
@ >2 4.86% Demo requirement specification 2 Gates
e >3 11.35%  Demo requirement specification 3 Entrance process gates
o >4 50.00%  Price Fences & Gates
@ >s 0.00%  Contract Orgalime
® ve 20.00% Intruder protection - functional demands
Eval Points Supplier Comment Feedbac
Section  Demand Statement Bid Bid Bid
Front gates should be secured for intruders. See attachement acceptableGATES pdf
=]
® 262 Back gates should only allow for one person a See attachement acceptableGATES pdf
< >
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This will open an evaluation window. This is the view used for the evaluation of  functional
demands.

& | Project Profile &P Documents & Price Lists  [Ep Summary & REQ Tender Import B Tender Evaluation > Result Summary

SUPER SECURITY Acceptable Security AB

Evaluate Functional Demand #6.1

Front gates should be secured for intruders.
Very Important

() More About Demand

Supplier

See attachement acceptableGATES.paf
Attachments: acceptableGATES,pdf

Evaluation

A security company will challange and evaluate security towards intruders

oo o o o o

I ‘ Feedbac

[ — K

(%) Previous Responses

At the top of the evaluation window are two buttons, and in between them the name of
the current supp lier. The buttons are used to navigate between other suppliers'
responses for that same demand, functional demand or price component without closing
the evaluation window.

5 Demo project Fences and gates

& | Project Profile

File

Tender Import [ER Tender Evaluation > Result Summary

&P Documents & Price Lists [P Summary & RFQ

SUPER SECURITY Acceptable Security AB

Expand Al

, Evaluate Functional Demand #6.1

Front gates should be secured for intruders.
Very Important

(¥) More About Demand

Supplier
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Below is the demand statement, the importance level and the responsible along wit ha
=B?=EG; LE MBI QCHA C@ SI O»P? =B?=E?> | @@ NBCM >?C

& | Project Profile

&P Documents & Price Lists

Bp summary areq Tt Tt B Tender Evaluation > Result Summary

SUPER SECURITY Acceptable Security AB

Evaluate Functional Demand #6.1

>

Front gates should be secured for intruders.

Very Important

(%) More About Demand

Supplier

>

See attachement acceptableGATES pdf
Attachments: acceptableGATES.pdf

4| M?? NB? L?MN | @ NB? CH®@I LG; NCIH I'H NB? >?G; H>
This displays:

9 Description

1 Attachments

1 Instruction for Comments

9 Instructions for Attachments

Front gates should be secured for intruders.

Very Important
2 (®) More About Demand =
> ‘ Tenders that are evaluated as 0-2 points o below acceptable will be rejected ‘
thachments
map.pdf ‘
> ‘
‘ Describe method for purchaser’s evaluation. ‘
>
‘ Attach detailed drawings and functional specification documents. ‘
v
Feedbac
Bid
o e E
See attachement acceptableGATES.pdf
Attachments: acceptableGATES pdf

Evaluation

o I Sove

Create Revision Form
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The differences between the evaluation window for demands and functional demands
are the responses from the supplier and how the evaluation is done.

5H>?L %30JJFC?L% CH NB? ?P; FO; NCI'H QCH>I Q- NB?
always visible , just as for the demands. The difference is that the supplier = ; HjvéNan

answer on how the y comply since that is for you to evaluate, so only comments and

attachments from the supplier are visible here.

Front gates should be secured for intruders.

Very Important

() More About Demand

Supplier

See attachement acceptableGATES. pdf
Attachments: acceptableGATES.pdf

Evaluation

A security company will challange and evaluate security towards intruders

©) ©) ©)

O O

Under 2%P ; F O; N Cdvalu#tiorOnthdaw Bti?e evaluation is not done by compliance
but by giving a score from 0 -5.

Above the score buttons is the evaluation method that was  formulated during the setup
of the tender .

There is also a field to fill in feedback and/or a motivation for your choice of compliance.

P

See attachement acceptableGATES pdf
Attachments: acceptableGATES.pdf

Evaluation

A security company will challange and evaluate security towards intruders

4 ©) O O O O ©)

41 M?? NB? L?KOCL?G?HNM @l L ?; =BThdshbwsthe =FC=E
requirements for each score.

v

(%) Previous Responses
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41 M?? SI1OL JL?PCIOM L?MJI HMZTMsshowsyOur ifevick®@ L 2 PCI OM
responses wi th both you r score for that version along with  the feedback.

(%) Show Kequirements E
revious Respons:

Lastly is a field for you to use if you want to leave comments for you  rself or the team but
that are not to be shared with the supplier.

At the bottom of the window are the buttons for saving or canceling your changes.
#FC=ECHA ¥%-:LE ;M $I1 H?3% F?; P? Mhe;evahdtichviddomw B? =EG; L E
and on the corresponding row in the table to make it easier for you to get an overview.

Expand Al
. Evaluate Functional Demand #6.1
Front gates should be secured for intruders.
Very Important
> () More About Demand
Supplier
> B
See attachement acceptableGATES pdf
Attachments: aceeptableGATES pof
> .
Evaluation
A security company will challange and evaluate security towards intruders
O O O O @ ®) O
0 2 3 4 5
v Feedback/Motivatio
Feedb:
Bid
m (%) Show Requirements -
(%) Previous Responses

Here are also the buttons 0L ? PCI OM $?G; H>3% ; H> %. ? RN $?G; H> %-
navigate between demand s while staying on the same supplier without closing the
evaluation window.

-’ o
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Evaluate price list component
Click on the arrow to expand the price list you want to evaluate.

2 My Project
File
& | ProjectProfile @ Documents & Price Lists Summary & RFQ Tender Import B Tender Evaluation
Expand Al Collapse All
o|>n 15.45% Demo requirement specification 1 Fences
o) >)2 1.82% Demo requirement specification 2 Gates
Ll D3 F 12.73% Demo requirement specification 3 Entrance process gates
o>)4 50.00% Price Fences & Gates
@5 0.00% Contract Orgalime
L] 4 (3 20.00% Intruder protection - functional demands

Right-=F C=E

to evaluate.
@ Dermo project Fences and gates
File
:::] Project Profile ﬁ Documents & Price Lists Summary & RFQ Tender Import
Acceptable Secu... Good Security AB SUPER SECURITY
Version: Bid Version: Bid Version: Bid
Expand Al Collapse All
o > 13.78%  Demo requirement specification 1 Fences
o >2 486% Demo requirement specification 2 Gates
e >3 11.35%  Demo requirement specification 3 Entrance process gates
0 v4 50.00%  Price Fences & Gates
Art Nr Description
Total price FENCES . -
[ ] Total price GATES
® >5 0.00%  Contract Orgalime

> Result Summary

@ Tender Evalu

Vend Nr
Bid

1234007

1234008

i H> =Bl | MdaublecHdR prirtt@ pridelist cdmponent you want
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This will open an evaluation window. This is the view used for the evaluation of  price
components.

) Demo project Fences and gates - ] X

File

& | Project Profile &P Documents & Price Lists  [Ep Summary & REQ Tender Import B Tender Evaluation > Result Summary

< SUPER SECURITY Acceptable Security AB

Expand Al

Evaluate Price Component #4.0.1

Total price FENCES

> [ — HM \
SO | [o |
[ |

() More

> || |

(%) Previous Responses

nternal Notes

i - |

At the top of the window are buttons to jump between suppliers along with the name of
the current supplier .

> Result summary

Tender Import

@. Tender Evaluation

&P Documents & PriceLists [Ep Summary & REQ

& | Project Profile

SUPER SECURITY Acceptable Security AB

Expand Al

Evaluate Price Component #4.0.1

Total price FENCES

Ll e e \
> [ [ |
SIE |

() More

u Evaluation

edback/Motivation
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Fields that are always visible are:
1 Netprice
Ordering price unit
Target price
Target share of total business
Planned delivery time

ﬂ Project Profile ﬁ Documents & Price Lists Eb Summary & RFQ Tender Import @ Tender Evaluation Z Result Summary

Vel < SUPER SECURITY Acceptable Security AB

: Evaluate Price Component #4.0.1

Total price FENCES

[ | [ |

2

To see therestof the fields ,=FC=E %- 1 L ? %-

This shows the fields:
Article number
Vendor material number
Warehouse
Responsible

Target quantity
Quantity conversion
Ordering unit
Production unit

Text

Line item text

=8 =4 =4 =4 =4 -4 -8 -8 o o
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Under the fields is a log showing feedback you previously sent to the supplier along with
a field for you to write feedback on the current response.

| () More

_ Evaluation -

Lastly is a field for you to use if you want to leave comments for you or the team but that
are not to be shared with the supplier.

‘ (%) Previous Responses ‘

revious tem
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At the bottom of the window are the buttons for saving or canceling your changes.
#FC=ECHA %-; LE ; M $I1 H?3% F?; P? Mhe;evaldtichviddow B? =EG; L E
and on the corresponding row in the table to make it easier for you to get an overview.

2 Demo project Fences and gate - ] X
File
& | Project Profile &P Documents & Price Lists  [Ep Summary & REQ Tender Import [BX Tender Evaluation > Result Summary
Acceptal
Ver:gll < SUPER SECURITY Acceptable Security AB
4 Al
. Evaluate Price Component #4.0.1
Total price FENCES
5| Ne
[omen | [ |
' B | [ |
E |
%
(&) More
_ Evaluation -
> | |

(%) Previous Responses

o >
| |
Here are also the buttons 30 L ? PCNDODGB2 ; H> . ? RN ) N?G%- 4B?S =; H

between components while staying on the same supplier, without closing the evaluation
window.
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Navigati on in the evaluation window
The tables in the main view can be used to jump between demands and pr ice
components and the supplier buttons can be used to jump between suppliers.

2 Demo project Fences and gates - [u] X
File

& | Project Profile &P Documents & Price Lists Summary & RFQ Tender Import B Tender Evaluation > Resuit Summary

Good Security AB
Version: Bid

Expand All  Collapse All

e >1 13.78%  Demo requirement specification 1 Fences

Another way to navigate is within the evaluation window .

At the top of the evaluation window aret wo buttons ,and in between them the name of
the current supplier . The buttons are used to view other suppliers' responses for that
same demand, functional demand or price component  without closing the evaluation
window.

& | ProjectProfie  #P Documents & Price Lists (S} Summary & RFQ Tender Import [BX Tender Evaluation >~ Result Summary

< SUPER SECURITY Acceptable Security AB Gaod Security AB >

- Evaluate Demand #2.1.1.1

There shall be one gate on each side.

Shall Demand, Mandatory

(¥) More About Demand

At the bottom of the window are the buttons 0L ? PClI OM $?G; HN?HB#LO L ? PCIl ON
¥%. 2 RN $? G; H> %@hepcBi\be jsédiod#vigate between

demands/components while staying on the same supplier without closing the evaluation

window.

Previous Demand /\ V' Next Demand
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Export revision

)J)H NB? G; CH N; < %4?2H>?L %P; FO; NCI H% SI O =; H
comments, and with fields for the suppliers to fillin  additions.
7B?H SI1 O B; P? ?P; FO; N?> ; MOJJFC?L SI1 O =FC=E
tender form.
@ Der - - ] X
::l Project Profile @ Documents & Price Lists Summary & RFQ Tender Import @\ Tender Evaluation Z Result Summary
@ >1 13.78%  Demo requirement specification 1 Fences
@ >2 4.86% Demo requirement specification 2 Gates
e >3 11.35%  Demo requirement specification 3 Entrance process gates
i © >4 50.00%  Price Fences & Gates
I ® >5 0.00%  Contract Orgalime
® > 20.00% Intruder protection - functional demands
This will open the File Explorer. Pick the location you want to save the file in, name it and
save. The program will now create an excel -file with your tender form and a pop -up will
appear.
1T 41 I J?H NB? @CF? =FC=E %/l J?H%¥%-
T 41 I J?H NB? @ F>?L QB?L? NB? @CF? CM FI =;
1T 41 =l HNCHO? QI LECHA CH OLI 4?H>?LCHA JL? MM

Acceptable Secu... Good Security AB SUPER SECURITY
Version: Bid Version: Bid Version: Bid

>1 13.78% Demo requirement specification 1 Fences

Export Complete!

Revision form was created successfully.

w s> 11,037  UEIMO requirerment Speciieauon > Enrance process gates
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Result Summary
)H NB? G; CH N; < %2?MOFN 30GG; LS3% SI O =;H M?? NB?
The results are divided into four subtabs .

The first tab is¥23 O G G; L S 3onsists»f theeB graphs that display
9 The total score for each supplier (see Supplier summary)
9 The total score for each supplier segmented for documents and price lists
9 The total score for each supplier divided on documents and price list

The other tabs are:
1 Demands (see Demand summary)
1 Functional demands (see Functional demand summary)
9 Price lists (see Price list summary)
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