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difference	  in	  this	  company	  and	  within	  this	  job.	  	  	  
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• Bullet	  point	  out	  your	  job	  duties	  but	  be	  sure	  that	  you	  include	  an	  example	  of	  an	  accomplishment	  so	  
that	  they	  see	  how	  you	  made	  a	  difference	  to	  your	  company.	  	  

• Bullet	  point	  out	  your	  job	  duties	  but	  be	  sure	  that	  you	  include	  an	  example	  of	  an	  accomplishment	  so	  
that	  they	  see	  how	  you	  made	  a	  difference	  to	  your	  company.	  	  

• Bullet	  point	  out	  your	  job	  duties	  but	  be	  sure	  that	  you	  include	  an	  example	  of	  an	  accomplishment	  so	  
that	  they	  see	  how	  you	  made	  a	  difference	  to	  your	  company.	  	  

• Bullet	  point	  out	  your	  job	  duties	  but	  be	  sure	  that	  you	  include	  an	  example	  of	  an	  accomplishment	  so	  
that	  they	  see	  how	  you	  made	  a	  difference	  to	  your	  company.	  	  

• Bullet	  point	  out	  your	  job	  duties	  but	  be	  sure	  that	  you	  include	  an	  example	  of	  an	  accomplishment	  so	  
that	  they	  see	  how	  you	  made	  a	  difference	  to	  your	  company.	  	  

• Bullet	  point	  out	  your	  job	  duties	  but	  be	  sure	  that	  you	  include	  an	  example	  of	  an	  accomplishment	  so	  
that	  they	  see	  how	  you	  made	  a	  difference	  to	  your	  company.	  	  

	  
Company	  Name;	  City,	  State	   	   	   	   	   	   	   	   	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  
Year-‐Present	  
Title	  of	  your	  job	  
Fast	  summary	  of	  your	  job,	  be	  sure	  to	  use	  descriptive	  words	  that	  help	  them	  understand	  not	  just	  what	  you	  
did	  but	  how	  you	  made	  a	  difference	  in	  this	  company	  and	  within	  this	  job.	  	  Fast	  summary	  of	  your	  job,	  be	  
sure	  to	  use	  descriptive	  words	  that	  help	  them	  understand	  not	  just	  what	  you	  did	  but	  how	  you	  made	  a	  
difference	  in	  this	  company	  and	  within	  this	  job.	  	  	  

• Bullet	  point	  out	  your	  job	  duties	  but	  be	  sure	  that	  you	  include	  an	  example	  of	  an	  accomplishment	  so	  
that	  they	  see	  how	  you	  made	  a	  difference	  to	  your	  company.	  	  

• Bullet	  point	  out	  your	  job	  duties	  but	  be	  sure	  that	  you	  include	  an	  example	  of	  an	  accomplishment	  so	  
that	  they	  see	  how	  you	  made	  a	  difference	  to	  your	  company.	  	  

• Bullet	  point	  out	  your	  job	  duties	  but	  be	  sure	  that	  you	  include	  an	  example	  of	  an	  accomplishment	  so	  
that	  they	  see	  how	  you	  made	  a	  difference	  to	  your	  company.	  	  

• Bullet	  point	  out	  your	  job	  duties	  but	  be	  sure	  that	  you	  include	  an	  example	  of	  an	  accomplishment	  so	  
that	  they	  see	  how	  you	  made	  a	  difference	  to	  your	  company.	  	  

• Bullet	  point	  out	  your	  job	  duties	  but	  be	  sure	  that	  you	  include	  an	  example	  of	  an	  accomplishment	  so	  
that	  they	  see	  how	  you	  made	  a	  difference	  to	  your	  company.	  	  

City,	  State	  
Cell	  Phone	  
Arespectibleemail@gmail.com	  
 

FIRST	  LASTNAME	  
PROFILE	  	  	  	  	  	  
This	  is	  where	  you	  are	  going	  to	  do	  a	  profile,	  basically	  
your	  elevator	  speech.	  	  Do	  not	  make	  this	  your	  objective	  
section.	  	  No	  one	  needs	  an	  objective	  portion	  on	  their	  
resume,	  instead	  they	  need	  a	  profile	  of	  who	  you	  
are…An	  objective	  section	  is	  more	  about	  what	  you	  
want…and	  they	  know	  what	  you	  want,	  you	  want	  a	  job.	  	  
So	  spare	  them	  something	  they	  already	  know.	  	  	  
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This	  is	  a	  great	  place	  to	  list	  out	  jobs	  that	  are	  important	  to	  share	  with	  the	  hiring	  manager	  but	  that	  you	  don’t	  
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