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FundLoans Broker Portal Link  https://tpo.fundloans.com 

To Login  

 Please enter your Username and Password 
 Click the Login Button 
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Navigation of LON 
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1. Click the Start Loan Button (on the top right corner) 

 

 

2. Click the File Upload button 
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3. Click Browse button to find the 3.4 borrower file or drag the file into the box 
 

 
 

4. The application will populate the portal and open to the 1003 Application 
 

 
 
 
 
 
 

 



F u n d L o a n s  B r o k e r  P o r t a l  G u i d e           P a g e  5 | 19 

 

 
5. Scroll down to edit/update the 1003 data 

Note:  The Validations will provide information on required data fields.  You can click on the ‘view field’ 
button to be re-directed to the specific field requiring an entry/update 

 

 

The Tabs or Next/Previous buttons can be used to navigate the application for edits/updates, as needed 
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6. Confirm the borrower/borrower pair 
 Click on the ‘Confirm Borrower Pairs’ validation message or the Manage Information Tab 

 

7. Review the borrower(s) 
8. Click the Confirm Borrower Pairs are Correct checkbox 
9. Click the Next button 
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10. When the 1003 data is complete and the validation have been updated, the 1003 will be ‘complete’ with a 
checkmark 
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11. Click the Next Button or Click the Pricing Arrow or Icon to access Pricing 

                                      
12. Complete the Pricing Fields 

 Income Verification 
 FICO (decision FICO) 
 Reserves 
 Financed Properties 

 

 
13. Click the Get Pricing button 
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14. View eligible & ineligible Products below the pricing fields 
 Pricing will display for eligible products 
 Ineligible products are listed below eligible products 
 Click the ‘i’ icon next to the ineligible product to see the parameters that are outside of the 

guidelines 
Note:  Change pricing parameters to display additional or fewer products 

 
 
 

15. Click the checkmark to select pricing 
Note:  The pricing details will display on the right side 
 

 
 

 

 
 

Information on loan 
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the guidelines 

Ineligible Products 
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16. Click the Continue button 

 

 

17. Complete the credit fields on the Credit Data submission form 
 Credit Reporting Agency 
 Account Username/ID 
 Account Password 
 Case Report ID/Credit Report # 
 Date Issued 
 Experian Score 
 Trans Union Score 
 Equifax Score 

18. Click the Save & Continue button 
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19. Click the Register button to Register the Loan 
Note:  This will save the loan file, but the loan is not submitted to FundLoans
 

  
 

20. Confirm Loan Number is assigned on the new registered loan 

 

21. Click the continue button  
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22. Complete the fees 

a. Scroll to the bottom of the screen and click the Save & Continue button 
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b. Add/Edit Fees 

 

 
c. Click the pencil and override the dollar amount 

 

 
d. Add a fee by clicking the add Section & Fee button  

 Select a fee name from the drop down 
 Click the pencil and add the fee 
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e. Review final fees 

 

 

f. Click the Save & Continue button 
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23. Validate Product Pricing - Click the Get Pricing button 
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24. Click the checkmark to select pricing 
Note:  The pricing details will display on the right side 

 Pricing will display for eligible products 
 Ineligible products are listed below eligible products 
 Click the ‘i’ icon next to the ineligible product to see the parameters that are outside of the 

guidelines 

 

 
25. Click the Disclose as Lock or Disclose as Float button 
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26. Confirm Float or Lock – Click the OK button 
 

 
 

 
 

27. Confirm Lock or Float 
28. Click the Continue button 
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29. Complete the disclosure request 

 Anti-Steering Rates  - All three must be completed 
 Third Party Processing 
 Appraisal Fee 
 Mortgage Insurance - Select ‘YES” 
 Borrower Spouse Info (Non-borrowing spouse) 
 Anti-Steering Information 

 
30. Click the Save & Continue Button 
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31. Click the Complete Submission button 

 
 


